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ID BADGE ISSUE FOR NEW STARTER ONLY

PLEASE NOTE that new ID badges will only be issued at :-

· The Wednesday morning drop-in session 09:30 – 11:30 am at The Estates Office, Hope House.

· The Corporate Induction Day for new starters (if a New Starter ID form has been completed and sent to the Estates Department prior to the Induction day)
Any other time is by appointment only.

Please call 01625 661616 for assistance.
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Job Title:                 (Max. 30 characters including spaces)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Department: ..........................................……………………………………………………………………
Email address of applicant: ……………………………………………………………………………….
Service Line: (Please tick below)
	Planned Care


	Allied Health & Clinical Support
	Acute & Integrated Community Care
	Corporate


Other (please specify)………………………………………………………………………………………….

Have you previously had an ID badge from this Trust? ……………………………………………….
Badge start date: ……………..….… Badge end date (Temporary/Contract staff): …………………
Contact telephone number:  ………………………………………………………………………………….
Signed:  ..........................................................................     Date:  ......................................................
To be authorised by The Line Manager/Head of Department:-
Door Swipe Access Requirements: ……………………………………………………………………….

Electronic key cupboard access required
 Yes/No (delete as appropriate)

Managers name (please print): ………………….……………Telephone No: …………………………
Job Title: ……………………………………………… Signature: …………..…………………………….
Please send this form to: ID Issues, Estates, Hope House, MDGH.  FAX No. 01625 663613 
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